U.S. DEPARTMENT OF THE INTERIOR
Certification of Position Approval
for Retirement
Under 5 USC 8336(c) and 8412(d4)

[ x 1 Approved under the Civil Service Retirement System, 5 USC 8336(c)

[ x ] Approved under the Federal Employees Retirement System, 5 USC 8412(d)

Category of Coverage: Secondary/Administrative (Firefighter)

Bureau: Any DOI Bureau may use this PD and must use this DOI Standard PD Number*

Classification Title: Fire Management Officer

Organization Title:

DOI Standard PD Number: DOI026* Series and Grade:__GS-0401-11/12
*This number should be entered in the employee’s master records (FPPS) as last six spaces of Position Allocation Number.

RECOMMENDATION FOR COVERAGE: Secondary-Administrative Firefighter coverage is recommended under both CSRS
and FERS. PD amended with statement of difference for GS-11 level with FPL GS-12. :

This DOI Standard Position Description (SPD) is for a key fire management position located in a fire management organization
within any Bureau of the Department of the Interior (DOI). The FIRE MANAGEMENT OFFICER (FMO) requirements
| contained in the Interagency Fire Program Management Standards and Guide (IFPM) must be used in conjunction with
this PD. These standards include minimum qualifications, training requirements, competencies, and key performance elements.

The purpose of this position is to direct all phases of a fire management program with a high complexity level and is responsible
for its planning, program direction, coordination and evaluation. The FMO plans, develops, implements, coordinates, and
evaluates an integrated fire management program to achieve resource management objectives. Where aviation assets are
utilized, the incumbent may also be responsible for the aviation management program. Maintains safety first as the foundation
for all aspects of fire and aviation management. The primary responsibility is to provide technical guidance, program
development and review, and to plan, coordinate, and monitor the fire management program and operations using data from
various sources within the incumbent’s area of responsibility. Prior wildland firefighting experience on the fireline, as
gained by substantial service in a primary/rigorous firefighter position, or equivalent experience outside the Federal
government is a MANDATORY PREREQUSITE to qualify for this position.
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Miéhael Gﬂlmc}t/ DOI Fire & Law Enforcement Retirement Team Leader ate

APPROVAL: This DOI Standard Position Description (SPD) is approved for Secondary/Administrative Firefighter (FF)
Retirement coverage retroactive to classification date of 08/26/2004. Approval is by DOI Secretary's Designee:
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U.S. DEPARTMENT OF THE INTERIOR
Certification of Position Approval
for Retirement
Under 5 USC 8336(c) and 8412(d)

[x ] Approved under the Civil Service Retirement System, 5 USC 8336(c)

[x ] Approved under the Federal Employees Retirement System, 5 USC 8412(d)

Category of Coverage: Secondary/Administrative (Firefighter)

Bureau: Any DOI Bureau may use this PD and must use this DOI Standard PD Number*

Classification Title: Fire Management Officer
Organization Title:
DOI Standard PD Number:_ DOI1026* Series and Grade:__GS-0401-12

*This number should be entered in the employee’s master records (FPPS) as last six spaces of Position Allocation Number.

RECOMMENDATION FOR COVERAGE: Secondary-Administrative Firefighter coverage is recommended under both CSRS
and FERS.

This DOI Standard Position Description (SPD) is for a key fire management position located in a fire management organization
within any Bureau of the Department of the Interior (DOI). The FIRE MANAGEMENT OFFICER (FMO) requirements
contained in the Interagency Fire Program Management Standards and Guide (IFPM) must be used in conjunction with
this PD. These standards include minimum qualifications, training requirements, competencies, and key performance elements.

The purpose of this position is to direct all phases of a fire management program with a high complexity level and is responsible
for its planning, program direction, coordination and evaluation. The FMO plans, develops, implements, coordinates, and
evaluates an integrated fire management program to achieve resource management objectives. Where aviation assets are
utilized, the incumbent may also be responsible for the aviation management program. Maintains safety first as the foundation
for all aspects of fire and aviation management. The primary responsibility is to provide technical guidance, program
development and review, and to plan, coordinate, and monitor the fire management program and operations using data from
various sources within the incumbent’s area of responsibility. Prior wildland firefighting experience on the fireline, as
gained by substantial service in a primary/rigorous firefighter position, or equivalent experience outside the Federal
gov ent is a MANDATORY PREREQUSITE to qualify for this position.
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APPROVAL: This DOI Standard Position Description (SPD) is approved for Secondary/Administrative Firefighter (FF)|
Retirement coverage retroactive to classification date of 08/26/2004. Approval is by DOI Secretary's Designee:
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DI-625
POSITION CLASSIFICATION AMENDMENT

1. OFFICIAL HEADQUARTERS 2. NAME OF INCUMBENT

3. ORGANIZATIONAL LOCATION DAS SHOWN ON CURRENT DESCRIPTION I:| AS HEREBY AMENDED

la. d.
b, e.
C.
4. CSC TITLE AND BUREAU POSITION NO. DOI026 SCHEDULE | SERIES GRADE
Fire Management Officer GS 401 12

SAME AS PRESENT: AMENDED FOR DCSC TITLED POS. NO. DSCHEDULE DSERIESD GRADE OTHER

CERTIFICATIONS
5. | CERTIFY THAT THE POSITION IDENTIFIED ABOVE HAS |5, | CERTIFY THAT THE CHANGES REFLECTED ARE
CHANGED AS REFLECTED. IPROPER AND THE POSITION AS HEREBY AMENDED IS
[PROPERLY CLASSIFIED.
T Y F=
Linda F. Erwin, DOl OHR 4/23/07
(Signature of Supervisor) (Date) (Official Exercising Classification Authority) (Date)
TITLE 7m.e  HR Specialist
—
1. DESCRIBE BRIEFLY, BUT IN FULL, THE REASONS FOR CHANGES CHECKED ABOVE AND THE ADDITIONS,

DELETIONS, OR REVISIONS WHICH ARE TO BE MADE IN THE DESCRIPTION PROPER.

The INTRODUCTION section of the position description, the first paragraph, last sentence is amended to read:

This position is located in a unit with a high fire management program complexity level, as defined by an OPM classification
standard not the IFPM Standard.

At all grade levels, the INTRODUCTION section of the position description is amended/superceded to read:

The qualification requirements specified in the Interagency Fire Program Management (IFPM) Qualifications Standards and

Guide must be met by the full implementation date. N
Department of the interior, FLERT
This PD has been approved as follows under 5 USC 8336(c) and 8412(d)
aniSZ FIrofightor meem-laW Enforcement
Prime <7 _Seos

SUPERVISORY CERTIFICATION: | certify that this is an accurate statement of the major duties and responsibilities of this position
and its organizational relationships, and that the position is necessary to carry out Government functions for which | am responsible.

This certification is made with the knowledge that this information is to be used for statutory purposes relating to appointment and

payment of public funds, and that a false or misleading statement may constitute violations of such statutes or their implementing

regulations.

Name Signature and Title of Supervisor Date



DI-625
POSITION CLASSIFICATION AMENDMENT

1. OFFICIAL HEADQUARTERS 2. NAME OF INCUMBENT

3. ORGANIZATIONAL LOCATION [:IAS SHOWN ON CURRENT DESCRIPTION D AS HEREBY AMENDED

Na. d.
‘ e
C.
4. CSC TITLE AND -BUREAU POSITION NO. DOI026 SCHEDULE SERIES GRADE
Fire Management Officer GS 401 12

SAME AS PRESENT: AMENDED FOR E]CSC TITLEDPOS. NO. I:I SCHEDULE DSERIESD GRADE OTHER

CERTIFICATIONS
5. | CERTIFY THAT THE POSITION IDENTIFIED ABOVE HAS |6, | CERTIFY THAT THE CHANGES REFLECTED ARE
CHANGED AS REFLECTED. IPROPER AND THE POSITION AS HEREBY AMENDED IS

PROPERLY  CLASSIFIED.

- "y

Linda F. Erwin, DOI, PMB 6/15/06
(Signature of Supervisor) (Date) (Official Exercising Classification Authority) (Date)
TME tmie  Chief, Position Classification and Pay
———
7. DESCRIBE BRIEFLY, BUT IN FULL, THE REASONS FOR CHANGES CHECKED ABOVE AND THE ADDITIONS,

DELETIONS, OR REVISIONS WHICH ARE TO BE MADE IN THE DESCRIPTION PROPER.
At all grade levels, Block 22, Position Classification Standards Used in Classify/Grading Position, is amended to add:

Reviewed using the Professional Work in the Natural Resources Management and Biological Sciences Group, 0400, Job Family
Standard dated September 2005. No changes identified in titling, series placement, or grading.

Department of the Interior, FLERT Specialist '
Thig P? has been approved as follows under 5 USC 8336(0) and 8412(d)
Firefighter .. aw Enforcement
Prima g
Approval Date, )

SUPERVISORY CERTIFICATION: | certify that this is an accurate statement of the major duties and responsibilities of this position
and its organizational relationships, and that the position is necessary to carry out Government functions for which | am responsible.
This certification is made with the knowledge that this information is to be used for statutory purposes relating to appointment and

payment of public funds, and that a false or misleading statement may constitute violations of such statutes or their implementing
regulations.

Name Signature and Title of Supervisor Date



Dl-825
POSITION CLASSIFICATION AMENDMENT

1. OFFICIAL HEADQUARTERS 2. NAME OF INCUMBENT

3. CORGANIZATIONAL LOCATION E AZS SHOWN ON EURRENT DESCRIPTION [ A4S HEREBY AMENZE N
partment of the Interior, FLERT Specialist *W /\ %W/VU

HEN tim
& Th y has-ﬁ#kappmued-&sﬂﬂ%méer—s-us&ss%(c) and 8412(d)
b Firefighter
. SR £ 21417127 A 4 );:E:T,Seﬂonda 1A dmm‘stratwe ————SEC/S
A:,.:.,.v' ol Date ) oupvy

' SCHEDULE | SERIES | GRADE
| GS 401 1

O saME AS PRESENT: aMENDED For O ose e Oros. no. O scuepure D series ¥ oraDe

4 CSC TITLE AND BUREAU POSITION NO. DOIO26
Fire Management Officer '

CERTIFICATIONS
5. | CERTIFY THAT THE POSITION IDENTIFIED ABOVE HAS |6 | CERTIFY THAT THE CHANGES REFLECTED ARE
CHANGED AS REFLECTED, PROPER AND THE POSITION AS HERERY AMENDED IS

WGPERL‘? S.J%%SEF{%D

Winf&r Hookar D %ﬁr é’ F g

{Signature of Supemvisorn Date) [Official Exercising  Classiffication  Authority} {Date)
TITLE - TiTLe  Chief, Division of Position Classification and Pay
=
7. DESCRIBE BRIEFLY, BUT N FULL, THE REASONS FOR CHANGES CHECKED ABOVE AND THE ADDITIONS,

DELETIONS, OR REVISIONS WHICH ARE TC BE MADE IN THE DESCRIPTION PROPER.

This supervisory position in the fire organization is being filled at the next lower grade due to ity critical nature and the extreme
shariage of fully qualified personnel. The supervisor of the incumbent will be fully responsible o ensure that the incumbent has
ant anly the necessary administrative gualifications and cerifications at the next lower level to perform all duties that ars
assigned, but also has the necessary aplifude lo fully apply those knowledge, skills, abiliies, and cther characteristics necessary
o ensure the effeclive performance of duties and also the salety and security of personnel.

The supervisor is responsible to provide the necessary guidance, preparation, and coverage for those duties that cannct yet be
assigned to the incumbent to assure not only effective work accomplishment, safely, and security, but afsg the preparation of the
incumbent for promotion o this position's full performance level of G8-12.. Successful completion of training assignments and
regulatory regquirements will lzad to promotion to that full performance level under job number DOINZE.

Prior wildland firefighting experience on the firgling is 3 mandatory requirement.

SUPERVISORY CERTIFICATION: | certify that this I3 sn zccurste slaterent of the major duties and respansibififies of this position
and #s organizational relationships, and that the postion Js necessary to camy out Goverament functions for which | am responsible.

This cefificstion s made with the knowledge that this information s fo be used for sislulory purposes relsling o zppointment and
paymant of public funds, and thal a false or misleading statement may constitute violstions of such statites or their implementing

requlations,

Name Signature and Title of Supervisor Date



1. Agency Position No.

POSITION DESCRIPTION (Piease Read Instructions on the Back)

2. Reason for Submission 3. Service 4. Employing Office Location 5. Duty Station 6. OPM Certification No.
Redescription New Hdgtrs Field
Reestablishment Other 7. Fair Labor Standards Act 8. Financial Statements Required 9. Subject to IA Action
. e E tive Personnel Empl t and
Explanation (Show any positions replaced) Z Exempt D Nonexempt Financial Disclosure Financial interest Z Yes D No
10. Position Status TT. Position Is [ T2, Sensitivity 13. Competitive Level Code
" --Non- 3--Critical
v Competitive %4 Supervisory ! Seonnsitive D i
Excepted (Specify in Remarks) Managerial 14. Agency Use
2--Noncritical 4--Special %
[ ses en) [dsesicrn [ neimer [ ] > "gooritica seneve | FDOI026
15. Classified/Graded by Official Title of Position Pay Plan Occupational Code | Grade | mitials Date
a. Office of Per-
sonnel
Management
b.Department,
Agenc_y or .
Establishment Fire Management Officer GS 401 M\ 12 | .8/26/04
c. Second Level /W{,
Review Department of the Interior, FLERT Specialist
a.First Lovel THis PD has been approved as|follows under j35(c) and 8412(d)
Review \ _FITEflghtef 4 w Enforce
. R ded b i A NECONOS t P
" Becommendadby Prmary g5 Sec/Supwy
Initiating Office Approval Date
16. Organizational Title of Position (if different from offiical title) 17. Name of Emplovyee (if vacant, specify)
18. Department, Agency, or Establishment c. Third Subdivision
Department of the Interior
a. First Subdivision d. Fourth Subdivision
BIA BLM FWS NPS
b. Second Subdivision e. Fifth Subdivision
Signature of Employee foptional)
19. Employee Review-This is an accurate description of the major
duties and responsibilities of my position. |
1
20. Supervisory Certification. / certify that_this is an accurate this information is to be used for statutory purposes relating to
statement of the major duties and responsibilities of this position appointment and payment of public funds, and that false or misleading
and its organizational relationships, and that the position is statements may constitute violations of such statutes or their
necessary to carry out Government functions for which | am implementing regulations.
___ . responsible. _This certification is made with the knowledge that_ e
a. Typed Name and Title of Immediate Supervisor _\b. Typed Name and Title of Higher-Level Supervisor or Manager foptional)
|
Signature T T T T T — [Date ~  |Signateee — T T~ T T T T T T T 7 |pate” T T

L —— srading-Cerfification— CoroF s 1
- Llassification/Job Grading Lertitication. / certy, at this posi- 22. Position Classification Standards Used in Classifying/Grading Position

tion has been classified/graded as required by Title 5, U.S. Code, Handbook of Occupational Groups and Families, August 2001, Part I of the
in conformance with standards published by the U.S. Office of . . ;
Personnel Management or, if no published standards apply direct- Forestry Series, GS-460, Jun 1965 TS-57, Dec 1979, TS-39.

ly, consistently with the most applicable published standards.

Typed Name and Title of Official Taking Action

BIA BLM FWS NPS
Lo Information for Employees. The standards, and information on their
HR 'S_pe(;lahst application, are available in the personnel office. The classification of the
Signatare . T — T — — — Date | position may be reviewed and corrected by the agency or the U.S. Office
of Personnel Management. Information on classification/job grading
appeals, and complaints on exemption from FLSA, is available from the
See Remarks | 8/26/04 personnel office or the U.S. Office of Personnel Management.
—1
23. Position Review Initials | Date Initials | Date Initials Date Initials | Date Initials |  Date

l
| l I
I l l !
6’.‘“ Classifier / /\Xl/ I/ ,[n . !- I
BIA LM Dawn Phillips FW'S Debbie Burton Orton NPS

25" Descriptidn of Major Duties and Responsibilities (See Attached)

- N " ” N OF 8 (Rev. 1-85)
NSN 7540-00-634-4265 Previous Edition Usable 5008-106 U.8. Office of Personnel Management

FPM Chapter 295

a. Employee foptional) | l
I

b.Supervisor

*Agency Use Code should be entered in FPPS as last six digits of Position Allocation Number.



Fire Management Officer, GS-401-12 : : DOI026

INTRODUCTION:

This is a standard wildland fire management position description intended for use in the
Department of the Interior (DOI). The incumbent serves in a key fire management
position in a field fire management organization as a Fire Management Officer (FMO).
This position is located in a unit with a high fire management program complexity level.

The FMO plans, develops, implements, coordinates, and evaluates an integrated fire
management program to achieve resource management objectives. Where aviation
assets are utilized, the FMO may also be responsible for the aviation management
program. Maintains safety first as the foundation for all aspects of fire and aviation
management.

The qualification requirements specified in the Interagency Fire Program Management
(IFPM) Qualifications Standards and Guide must be met prior to entrance into this
position. : ‘

Prior wildland firefighting experience on the fireline is a mandatory requirement.

This position requires a valid state driver’s license.

This is a Testing Designated Position (TDP) under the Department of the Interior Drug-
Free Workplace Program.

MAJOR DUTIES:

Program Management (35%)

The FMO directs all phases of a fire management program with a high complexity level
and is responsible for its planning, program direction, coordination and evaluation.
Analyzes current fire management plans and initiates changes within guidelines or
makes recommendations to meet changing conditions within the limits of current or -

.. anticipated funding. '

Ensures that the fire management program is in compliance with environmental laws,
regulations, and policies. '

Provides leadership, coordination and direction in the application of standards,
methods, and guidelines for all fire and aviation management program elements.
Provides advice and guidance in the implementation of policies and standards received
from higher authorities.

Ensures that the fire prevention program is effective and meets short-term objectives
and long-term goals. Develops and reviews fire prevention plans. Works with other
agencies in the development and delivery of cooperative fire prevention programs and
training.



Fire Management Officer, GS-401-12 DOI026

Develops and implements a communication plan. Briefs decision makers. Coordinates
plans of action with affected cooperators. Ensures information related to wildland fire,
prescribed fire, and fire program components for internal and external audlences is
accurate and timely.

Coordinates program activities with federal, state, tribal, and local government
entities/agencies. Develops, implements and administers grants and agreements (e.g.,
Emergency Equipment Rental Agreements, mutual assistance, and Rural Fire
Assistance).

Serves on various interagency committees, teams and work groups dealing with specific
local, geographic, or national fire management issues. .

Identifies research needs and applies new technology.

Manages unit aviation programs or operations.

Directs and supervises all phases of the budget formulation process to assure balance
in the fire organization at varying levels of funding, and initiates changes as appropriate.
Monitors the expenditure of funds to assure fiscal integrity and correct application of

financial standards.

Planning (15%)

Ensures that all phases of fire and aviation management planning are completed.
Planning involves interacting with all disciplines as well as officials from other federal,
state, tribal, and local agencies and the public. Plans include short-range issues as weII
as long-range strategies.

Reviews preparedness actions and operating plans used in the management of wildland
fires. Negotiates cooperative agreements and resolves difficult and controversial public
relations problems. Develops alternative wildland fire strategies by taking into
consideration values to be protected and selects the appropriate alternative.

Ensures that the fuels management program is consistent with ecosystem management
principles and land use plans and is applied on a landscape basis. Establishes
priorities for fire hazard reduction and fuels management based upon minimizing
potential damage and maximizing multiple resource benefit and enhancement. Reviews
and evaluates fuels management and fire use plans and prescriptions to achieve
specific ecosystem and resource management objectives. Identifies and evaluates the
implications of the fuels management program on air quality standards, and provides
operational guidance to mitigate potential impacts from smoke to sensitive areas.

Participates as a member of an interdisciplinary team in the development of land use
plans.



Fire Management Officer, GS-401-12 DOI026

Operations (20%)

Coordinates and initiates all fire management activities based on firefighter and public
safety, cost effectiveness, and values to be protected consistent with resource
objectives, by using the full range of strategic and tactical options otherwise known as
Appropriate Management Response (AMR) as described in an approved Fire
Management Plan (FMP).

Coordinates AMR on wildland fires. Initiates a Wildland Fire Implementation Plan
(WFIP) for all wildland fires and ensures a Wildland Fire Situation Analysis (WFSA) is
completed and retained for all fires that escape initial attack.

Coordinates operations with cooperating agencies on muIti-lerisdictionaI wildland fires
addressing risk to human safety and potential for damage to resources and
improvements.

Monitors fire season severity predictions, fire behavior, and fire activity levels and takes
appropriate actions to ensure safe, efficient and effective operations.

Responsible for aviation activities at the local level and may serve as the unit aviation
officer or subject matter expert. :

Organizes, trains, equips, and directs a qualified work force to meet local, geographic
area, or national level fire program management needs.

May serve as a Contracting Officer's Representative (COR) and may be responsible for
the preparation of contract specifications and performance measures. ~

May manage national wildland fire support resources (e.g., Interagency Hotshot Crews,
aviation assets, or other types of specialized modules).

Supervision and Safety (30%)

Provides technical and administrative supervision to the unit(s). Plans and directs
overall work to be accomplished by subordinate supervisor(s), sets and adjusts
priorities, and prepares schedules for completion of work. Assigns work to subordinate
supervisor(s) based on priorities, selective consideration of the difficulty and
requirements of assignments, and the capabilities of the employees. Finds ways to
improve production or increase the quality of work directed. Negotiates and coordinates
work projects with other unit managers and supervisors.

Develops performance standards and evaluates work performance of subordinates.
Advises, counsels, or instructs employees on both work and administrative matters.















