
U.S. DEPARTMENT OF THE INTERIOR 
Certification of Position Approval 

for Retirement 
Under 5 USC 8336(c) and 8412(d) 

[ x ] Approved under the Civil Service Retirement System, 5 USC 8336(c) 

[ x ] Approved under the Federal Employees Retirement System, 5 USC 8412(d) 

Category of Coverage: SecondardAdministrative (Firefighter) 

I Bureau: Any DO1 Bureau may use this PD and must use this DO1 Standard PD Number* 

I Classification Title: Assistant Fire Management Officer 

I Organization Title: 

DO1 Standard PD Number: DOI024* Series and Grade: GS-0401-09/11 
*This number should be entered in the employee's master records (FPPS) as last six spaces of Position Allocation Number. 

RECOMMENDATION FOR COVERAGE: Secondary-Administrative Firefighter coverage is recommended under both CSRS 
and FERS. PD amended with statement of difference for GS-09 level with FPL GS-11. 

This DO1 Standard Position Description (SPD) is for a key fire management position located in a fire management organization 
within any Bureau of the Department of the Interior (DOI). The ASSISTANT FIRE MANAGEMENT OFFICER (AFMO) 
requirements contained in the Interagency Fire Program Management Standards and Guide (WPM) must be used in 
conjunction with this PD. These standards include minimum qualifications, training requirements, competencies, and key 
performance elements. 

The purpose of this position is to assist the Fire Management Officer (FMO) in directing a fire management program with a 
high complexity level. The AFMO assists the FMO in planning, developing, implementing, coordinating, and evaluating an 
integrated fire management program to achieve resource management objectives. Where aviation assets are utilized, the 
incumbent' may also be responsible for the aviation management program. Maintains safety first as the foundation for all 
aspects of fire and aviation management. The primary responsibility is to provide technical guidance, program development 
and review, and to plan, coordinate, and monitor the fire management program and operations using data from various sources 
within the incumbent's area of responsibility. Prior wildland firefighting experience on the fireline, as gained by 
substantial service in a primary/rigorous firefighter position, or equivalent experience outside the Federal government is 
a MANDATORY PREREQUSITE to qualify for this position. 

Law Enforcement Retirement Team Leader 

APPROVAL: This DO1 Standard Position Description (SPD) is approved for SecondaryIAdministrative Firefighter (FF) 
Retirement coverage retroactive to classification date of 08/26/2004. Approval is by DO1 Secretary's Designee: 

p&y Assistad Secretary, Performance, Accountability and Human Resources Date 
( 



U.S. DEPARTMENT OF THE INTERIOR 
Certification of Position Approval 

for Retirement 
Under 5 USC 8336(c) and 8412(d) 

- - - ~  

[ x ] Approved under the Civil Service Retirement System, 5 USC 8336(c) 

[ x ] Approved under the Federal Employees Retirement System, 5 USC 8412(d) 

Category of Coverage: Secondarv/Administrative (Firefighter) 

Bureau: Any DO1 Bureau may use this PD and must use this DO1 Standard PD Number* 

Classification Title: Assistant Fire Management Officer 

DO1 Standard PD Number: DOI024* Series and Grade: GS-0401-11 
*This number should be entered in the employee's master records (FPPS) as last six spaces of Position Allocation Number. 

RECOMMENDATION FOR COVERAGE: Secondary-Administrative Firefighter coverage is recommended under both CSRS 
and FERS. 

This DO1 Standard Position Description (SPD) is for a key fire management position located in a fire management organization 
within any Bureau of the Department of the Interior (DOI). The ASSISTANT FIRE MANAGEMENT OFFICER (AFMO) 
requirements contained in the Interagency Fire Program Management Standards and Guide (IFPM) must be used in 
conjunction with this PD. These standards include minimum qualifications, training requirements, competencies, and key 
performance elements. 

The purpose of this position is to assist the Fire Management Officer (FMO) in directing a fire management program with a 
high complexity level. The AFMO assists the FMO in planning, developing, implementing, coordinating, and evaluating an 
integrated fire management program to achieve resource management objectives. Where aviation assets are utilized, the 
incumbent may also be responsible for the aviation management program. Maintains safety first as the foundation for all 
aspects of fire and aviation management. The primary responsibility is to provide technical guidance, program development 
and review, and to plan, coordinate, and monitor the fire management program and operations using data from various sources 
within the incumbent's area of responsibility. Prior wildland firefighting experience on the fireline, as gained by 
substantial service in a primarylrigorous firefighter position, or equivalent experience outside the Federal government is 

PREREQUSITE to qualify for this position. 

- - - - - - - - - 

APPROVAL: This DO1 Standard Position Description (SPD) is approved for ~econdar~/~drninistrative Firefighter (FF) 
Retirement coverage retroactive to classification date of 08/26/2004. Approval is by DO1 Secretary's Designee: 

13epu6~ss is tan t  ~ e c r e t a r ~ ,  Performance, Accountability and Human Resources  ate/ / - 



D 1-625 
POSITION CLASSIFICATION AMENDMENT 

1. OFFICIAL HEADQUARTERS 2. NAME OF INCUMBENT 

3. ORGANIZATIONAL LOCATION UAS SHOWN ON CURRENT DESCRIPTION U AS HEREBY AMENDED 

Ila. d. 

I I I 

SAME AS PRESENT: AMENDED FOR csc TITLEU POS. NO. n SCHEDULE USERIES GRADE OTHER 

4. CSC TITLE AND BUREAU POSITION NO. DO1024 
Assistant Fire Management Officer 

CERTIFICATIONS 

SCHEDULE 

GS 

Ya '-I--- - 
Linda F. Erwin, DO1 OHR 4/23/07 

5. 1 CERTIFY THAT THE POSITION IDENTIFIED ABOVE HAS 
CHANGED AS REFLECTED. 

(Signature of Supervisor) (Date) 1 (Official Exercising Classification Authority) (Date) 

SERIES 

401 

15. 1 CERTIFY THAT THE CHANGES REFLECTED ARE 
IPROPER AND THE POSITION AS HEREBY AMENDED IS 
]PROPERLY CLASSIFIED. 

TITLE I TITLE HR Specialist 

GRADE 

11 

7. DESCRIBE BRIEFLY, BUT IN FULL, THE REASONS FOR CHANGES CHECKED ABOVE AND THE ADDITIONS, 
DELETIONS, OR REVISIONS WHICH ARE TO BE MADE IN THE DESCRIPTION PROPER. 

At all grade levels, the INTRODUCTION section of the position description is amendedlsuperceded to read: 

The qualification requirements specified in the Interagency Fire Program Management (IFPM) Qualifications Standards and 
Guide must be met by the full implementation date. 

SUPERVISORY CERTIFICATION: I certify that this is an accurate statement of the major duties and responsibilities of this position 
and its organizational relationships, and that the position is necessary to carry out Government functions for which I am responsible. 
This certification is made with the knowledge that this information is to be used for statutory purposes relating to appointment and 
payment of public funds, and that a false or misleading statement may constitute violations of such statutes or their implementing 
regulations. 

Name Signature and Title of Supervisor 

C 

Date 



01-625 
POSITION CLASSIFICATION AMENDMENT 

Iia. d. 

1. OFFICIAL HEADQUARTERS 

4. CSC TITLE AND BUREAU POSITION NO. DO1024 I SCHEDULE, I SERIES I GRADE 

2. NAME OF INCUMBENT 

Assistant Fire Management Officer I GS 1401 111 

CERTIFICATIONS 

5. 1 CERTIFY THAT THE POSITION IDENTIFIED ABOVE HAS 
CHANGED AS REFLECTED. 

(Signature of Supe~sor) (Date) 

15. 1 CERTIFY THAT THE CHANGES REFLECTED ARE 
PROPER AND THE POSITION AS HEREBY AMENDED IS 
PROPERLY CLASSIFIED. * &-- 

Linda F. Erwin, DOI, PMB 611 5/06 
(Official Exercising Classification Authority) (Date) - Chief, Position Classification and Pay 

I 

7. DESCRIBE BRIEFLY, BUT IN FULL, THE REASONS FOR CHANGES CHECKED ABOVE AND THE ADDITIONS, 
DELETIONS, OR REVISIONS WHICH ARE TO BE MADE IN THE DESCRIPTION PROPER. 

At all grade levels, Block 22, Position Classification Standards Used in ClassifyIGrading Position, is amended to add: 

Reviewed using the Professional Work in the Natural Resources Management and Biological Sciences Group, 0400. Job Family 
Standard dated September 2005. No changes identified in titling, series placement, or grading. 

Department of the Interior, FLERT Specialist %6u?G, 

SUPERVISORY CERTIFICATION: I certify that this is an accurate statement of the major duties and responsibilities of this position 
and its organizational relationships, and that the position is necessary to caw out Government functions for which I am responsible. 
This certification is made with the knowledge that this information is to 'be used for statutory purposes relating to appointment and 
payment of public funds, and that a false or misleading statement may constitute violations of such statutes or their implementing 
regulations. 

Name Signature and Tile of Supervisor Date 



Dl-625 
POSITION CLASSIFICATION AMENDMENT 

I 

3. ORGANIZATIONAL LOCATION OAS SHOWN ON CURRENT DESCRIPTION AS HEREBY AMENDED 

1. OFFICIAL HEADQUARTERS 

Ila. d. 

2. NAME OF INCUMBENT 

CERTIFICATIONS 

4. CSC TITLE AND BUREAU POSITION NO. DO1024 
Assistant Fire Management Officer 

@ SAME AS PRESENT: AMENDED FOR OCSC TITLED POS. NO. 0 SCHEDULE OSER~ES GRADE OTHER 

SCHEDULE 

GS 

5. 1 CERTIFY THAT THE POSITION IDENTIFIED ABOVE HAS 
CHANGED AS REFLECTED. 

The basic functions within which the incumbent works are described in the attached full performance level GS-11 position 
description. However, the incumbent is assigned to this position at a developmental level. Helshe will perform the day-to-day 
assignments with considerable independence in planninglcarrying out the work. Additional guidancelreview will be provided for 
the more complex assignments (e.g., those without established precedents), in terms of discussions of policies, 
controversiallsensitive areas, etc., and assistance in resolving conflicts. 

15. 1 CERTIFY THAT THE CHANGES REFLECTED ARE 
IPROPER AND THE POSITION AS HEREBY AMENDED IS 
IPROPERLY CLASSIFIED. 

(Signature of Supervisor) (Date) 

TITLE 

Work will be reviewed for interpretation of policies, guidelines, judgment used, effectiveness in completing assignments, and 
developmental progress towards performing the full range of duties at the level described in the position description. 

SERIES 

40 1 

w- 
Linda F. Erwin, DOI, PMB 611 5/06 

(Official Exercising Classification Authority) (Date) 

TITLE Chief, Position Classification and Pay 

SUPERVISORY CERTIFICATION: I certify that this is an accurate statement of the major duties and responsibilities of this position 
and its organizational relationships, and that the position is necessary to carry out Government functions for which I am responsible. 
This certification is made with the knowledge that this information is to be used for statutory purposes relating to appointment and 
payment of public funds, and that a false or misleading statement may constitute violations of such statutes or their implementing 
regulations. 

GRADE 

0 9 

7 .  DESCRIBE BRIEFLY, BUT IN FULL, THE REASONS FOR CHANGES CHECKED ABOVE AND THE ADDITIONS, 
DELETIONS, OR REVISIONS WHICH ARE TO BE MADE IN THE DESCRIPTION PROPER. 

Name Signature and Title of Supervisor Date 



Name Signature and T i e  ok Supedsor 



1. Agency Position No. 

6. OPM Certification No. 

9. Subject to IA Action 

d Yes No 
13. Competitive Level Code 

14. Agency Use 

"DO1024 
lnitials I Date 

POSITION DESCRIPTION (Please Read Instructions on the Back) 

a. Office of Per- 
sonnel 
Management 

b. Department, 

2. Reason for Submission 

Explanation (Show any positions replacedl 

I 

I 
18. Department, Agency, or Establishment 

Department o f  the Interior 
a. First Subdivision 

BIA BLM FWS NPS 

[signature of Employee (optional) 
19. Employee Review-This is an accurate description of the major 

duties and responsibilities o f  m y  position. I 

4. Employing Office Location 

7.  Fair Labor Standards Act 

d Exempt [7 Nonexempt 
10. Position Status - 

c. Third Subdivision 

d. Fourth Subdivision 

b. Second Subdivision 

I 

20. Supervisory Certification. I certify that, this is an, accurate this information is to be used .for statutor purposes relating .to 
statement of the major duties and responsibil~ties of this posltlon appointment and payment of puQlic funds, an&hat false or mlsleadrng 
and its organizational relationships, and that the position is statements may constrtute vrolations of such statutes or therr 
necessary to carry out Government functions for which I am implementing regulations. 
r e s ~ o n s ~ l e .  This certification is made with the knowledge that - - - - - - - - - - - - - - - -  

a. Typed Name and Title of Immediate Supervisor lb.yped~ame and Title of Higher-Level Supervisor or Manager (optional) 

J Competitive Supervisory 

- Excepted (Specify in Remarks) - Managerial 

SES (Gen.) SES (CR) 1 Neither 
1 5 .  ClassifiediGraded by I Off icial Tit le of Position Pay Plan 

e. Fifth Subdivision 

- Signature - - - - - - - - - - - pte- - - - - - - - - - - - - - - 
Signature - I E t e -  - - 

I --Non- 3--Critical 4 Sensitive 

7 sensitive Sensitive 
2--Noncritical 4--Special 

Occupational Code I Grade 

5. Duty Station 

8. Financial Statements Required 
Executive Personnel Employment and 7 Financial Disclosure Financial Interest 

1 
z I. ~ l a s s ~ t ~ c a t ~ o n I J o b  Liramng Certlticatlon. I c e r t l ~  mat t h ~ s  posl- 

tion has been classified/graded as required by 1t1e 5, U.S. Code, 
in conformance with standards published by the U.S. Office of 
Personnel Management or, if no published standards apply drrect- 
Iy, consistently with the most applicable published standards. - - - - - - - - - - - - - - - - - -  

Typed Name an$ Title of Official Taking Action 

BIA BLM FWS NPS 

1 1. Position Is - 

HR Sqecialist - - - - - 
Signature 

12. Sensitivity 

See Remarks 1 8/26/04 

23. Position Review I Initials 1 Date I Initials 1 Date 

a. Employee loptionall I I I I 

I 
72. Position Classification Standards Used in Classifyin /Grading Position 
Range Technician Series, GS-455 Dec 91 TS-1 I ?. Forestry Technician 
Series, GS-462 Dec 9 1  T S - I  1 1. Grade Evaluation Guide for Aid and 
Technician W o r k  in the Bio logical  Sciences, GS-400 Dec 9 1 TS- 1 1 I 

lnformation for Employees. The standards, and information on their 
application, are available in  the personnel office. The classification of the  
position may  be  rev iewed and corrected b y  the agency o r  the U.S. Of f ice 
of Personnel Management. lnformation on  classification/job grading 
appeals, and complaints on  exemption f rom FLSA, is available f rom the  
personnel off ice or the  U.S. Off ice o f  Personnel Management. 

lnitials I Date I Initials I Date I lnitials 1 Date 

NSN 7540-00-634-4265 Previous Edition Usable 5008-1 06 OF 8 (Rev. 1-85] 
U.S. Office of Personnel Management 
FPM Chapter 295 

"Agency Use Code should be entered in FPPS as last six digits of Position Allocation Number. 



Assistant Fire Management Officer, GS-401-11 DO1024 

INTRODUCTION: 

This is a standard wildland fire management position description intended for use in the 
Department of the lnterior (DOI). The incumbent serves in a key fire management 
position in a field fire management organization as an Assistant Fire Management 
Officer (AFMO). This position is located in a unit with a high fire management program 
complexity level. 

The AFMO assists the Fire Management Officer (FMO) in planning, developing, 
implementing, coordinating, and evaluating an integrated fire management program to 
achieve resource management objectives. Where aviation assets are utilized, the 
AFMO may also be responsible for the aviation management program. Maintains 
safety first as the foundation for all aspects of fire and aviation management. 

The qualification requirements specified in the Interagency Fire Program Management 
(IFPM) Qualifications Standards and Guide must be met prior to entrance into this 
position. 

Prior wildland firefighting experience on the fireline is a mandatory requirement. 

This position requires a valid state driver's license. 

This is a Testing Designated Position (TDP) under the Department of the Interior Drug- 
Free Workplace Program. 

MAJOR DUTIES: 

In the absence of the immediate supervisor, the incumbent serves as the FMO. 

Pronram Management (20%) 

The AFMO assists the Fire Management Officer (FMO) in directing a fire management 
program with a high complexity level. Analyzes current fire management plans and 
makes recommendations to meet changing conditions within the limits of current or 
anticipated funding. 

Assists in coordinating and directing the application of standards, methods, and 
guidelines for all fire and aviation management program elements. Provides advice and 
guidance in the implementation of policies and standards received from higher 
authorities. 

Works with the FMO in the development and implementation of fire prevention plans. 
Works with other agencies in the development and delivery of cooperative fire 
prevention programs and training. 



Assistant Fire Management Officer, GS-401-11 

Briefs decision makers. Coordinates plans of action with affected cooperators. 
Ensures information related to wildland fire, prescribed fire, and fire program 
components for internal and external audiences is accurate and timely. 

Coordinates program activities with federal, state, tribal, and local government 
entitieslagencies. Develops, implements and administers grants and agreements (e.g., 
Emergency Equipment Rental Agreements, mutual assistance, and Rural Fire 
Assistance). 

Serves on various interagency committees, teams and work groups dealing with 
specific local, geographic, or national fire management issues. 

ldentifies research needs and applies new technology. 

Assists in managing unit aviation programs or operations. 

Planning (20%) 

Assists with fire and aviation management planning. Planning involves interacting with 
all disciplines as well as officials from other federal, state, tribal, and local agencies and 
the public. Plans include short-range issues as well as long-range strategies. 

Reviews preparedness actions and operating plans used in the management of 
wildland fires. Negotiates cooperative agreements and resolves difficult and 
controversial public relations problems. Develops alternative wildland fire strategies by 
taking into consideration values to be protected and selects the appropriate alternative. 

Reviews and evaluates fuels management and fire use plans and prescriptions to 
achieve specific ecosystem and resource management objectives. ldentifies and 
evaluates the implications of the fuels management program on air quality standards, 
and provides operational guidance to mitigate potential impacts from smoke to sensitive 
areas. 

Participates as a member of an interdisciplinary team in the development of land use 
plans. 

Operations (30%) 

Coordinates and initiates fire management activities based on firefighter and public 
safety, cost effectiveness, and values to be protected consistent with resource 
objectives, by using the full range of strategic and tactical options otherwise known as 
Appropriate Management Response (AMR) as described in an approved Fire 
Management Plan (FMP). 












